[image: MCCo]Registration Form

CHILD’S DETAILS

SURNAME:						FORENAMES:

Date of birth: 						Male   /   Female (please delete)

Current home address:

										Postcode:			

Previous home address if moved in the last 2 years:

										Postcode:

Person(s) who have responsibility (legal and / or parental) for the child:


Please confirm that you will notify Marple Childcare of any changes relating to marital circumstances, care arrangements, court orders and where appropriate any arrangements for access and collection from the setting.

Signed:							Print Name: 

Parents / Guardian Details (in the order that they should be contacted)

1) Name:							Work contact details:

Relationship to child:					Home tel. no.:

Mobile no.:							Email:

Address if different to child’s:

2) Name:							Work contact details:

Relationship to child:					Home tel. no.:

Mobile no.:							Email:

Address if different to child’s:


Emergency contacts / Named representatives (names of persons (include older siblings) who have your permission to collect your child)

1) Name:

Address:

Relationship to child:					Contact tel. no.:

2) Name:

Address:

Relationship to child:					Contact tel. no.:

3) Name:

Address:

Relationship to child:					Contact tel. no.:


PASSWORD: 	……………………………………………………  please inform a member of staff if the person collecting the child is not one nominated on this form.




Special dietary requirements:



Medical details - Please give details of any medical conditions, medication or allergies that affect your child.  Please include details of any reactions:




Immunisation details – Diphtheria/Tetanus/Whooping Cough/Polio/HIB/MMR/All immunisations up to date (Please circle)



Family Doctor:

Address:

									Tel number:

Name of Health Visitor:							Tel number:

Does your child have any identified special needs?



Does your child receive support from ANY other professionals?		Yes / No

If yes, please give name and contact number:

· 								Tel number:

· 								Tel number:

· 								Tel number:

	Consent to contact any of the above professionals, only if required:	 please tick



Home language:

Other languages understood:

Religion and Faith (if applicable):

Where did you hear about KIDZONE Club?

CONSENT FORM - I give permission for:
1. Staff to take photographs or video footage for a range of purposes, including use in the child’s learning journey; for display purposes; for promotional materials including our website, brochure and the local press; and for security in relation to CCTV (where applicable) and social media.
2. I understand that where my child is also in another child’s photograph, but not as the primary person, that may be used in another child’s learning journey.
3. In the event that my child is involved in a serious incident while in a Marple Childcare setting, I give permission for the General Manager, or a delegated member of the Childcare team to contact me immediately on the above emergency number.
4. In the event that my child requires immediate medical treatment before I will be able to get to the hospital, I hereby authorise the General Manager or a delegated member of the Childcare team to consent to emergency medical treatment on my behalf.  I understand that this authorisation will remain valid unless I contact the General Manager to withdraw it.
5. I give my permission for plasters to be applied if my child requires it.
6. Only prescribed medicines can be administered, written notification required from parent/carer. Please refer to our policy regarding non-prescribed medicines (i.e. Calpol/Piriton).
7. Please respect other people’s privacy with regard to Social Networking (Facebook, Twitter, Instagram etc) – always think twice before posting photographs of children.
8. Staff to apply sun cream supplied by me* / apply Sun Protection for Kids factor 50 supplied by the setting*.
9. I give my permission for nappy creams to be applied if my child requires it.

DATA PROTECTION – We will only use your personal information in relation to our childcare services.  We would like to send you information about our services by email / Facebook / telephone (text) / other (as applicable) but we need to be sure we have your permission to do so.  We only keep your information so you can receive important updates from Marple Childcare Company.  We will keep your information secure and will never share it, except if required to do so by law.
By ticking this box,  you are consenting to us holding and processing your data and sending you information.  You can, of course, ask us not to contact you by email/phone/Facebook etc at any time. 

Please sign to confirm that you consent to the above (* delete as appropriate)

Signed:								Date:

Print Name:											(Parent/Guardian)


GENERIC TERMS AND CONDITIONS

· Invoices are raised at the beginning of each half term.
· Fees are due even if your child is on holiday, off ill, at a friend’s for tea or absent for any other reason during term time.  There are no deductions for non-attendance.
· Failure to pay promptly (within 2-weeks of receiving your invoice) may result in your child’s place being withdrawn.
· Fees must be paid before the end of the half term.  Fees will not be carried forward.
· The agreed (pre-booked) times and days that your child attends are set; days cannot be swapped in the week without the prior consent of the setting Leader.  
· The book bag remains the property of the Marple Childcare Company and should be returned at the end of your child’s time with us.  
· Two weeks written notice is required to terminate your child’s place.

We accept cash (in a clearly named envelope with the correct money), cheques and any of the voucher schemes which are available. We are also able to take payment by credit/debit card.

We must be informed if a different person is collecting your child who is not listed on the registration documents, and they must know the password.  I agree to abide by the terms and conditions of Marple Childcare Company Limited.

Signed:								Date:

Print Name:  											(Parent/Guardian)
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Safeguarding children in our setting

Safeguarding children is the responsibility of everyone.

As such all members of staff in our setting have a duty to safeguard and promote the welfare of children.

This means that we have a Designated Lead Practitioner for Child Protection.

In our setting this is:  

Director & the Setting Leader

If we are concerned that a child may be at risk of significant harm (abuse) or is being abused the setting is required to refer their concerns to Social Care and the police if necessary.  In some circumstances, this may happen without the consent or knowledge of parents/carers.

The setting also has a responsibility to act upon other concerns that they may have about a child’s welfare in circumstances where there are no suspicions of child abuse.  Examples of this may be when a child is demonstrating inappropriate behaviour, engages in bullying, is failing to come to the setting or where difficulties at home are influencing the child’s well-being.  However, this list is by no means exhaustive.  

In Stockport, there is an expectation that settings will always discuss these issues with parents/carers before deciding upon a course of action to support the child.

Our setting has a safeguarding policy which explains all the above in much more detail.  If you would like to see the policy, please contact the setting to find the best way to access it easily.

Declaration:

I have read and understood this statement and have access to the setting’s safeguarding policy.


Signed:											(parent/carer)

Of:												(child’s name)

Date:


Printed 28 April 2026

Office Address:  The Marple Childcare Co Ltd., Office 6 The Old Printshop, Bowden Hall, Bowden Lane, Marple, Stockport, Cheshire SK6 6ND 
Tel: Office 0161 427 4730
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